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Introduction

Whatisd / KABEnergdy2 SY OKY I NJ Ay 3£ K
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Benchmarking ordinance to raise awareness of energy performance through information and

transparency, with the goal of unlocking energy and cost savings opportunities for businesses

and residents.

The ordinance calls on existing municipal, commercialrasidential buildings 50,000 square feet and

larger to track wholebuilding energy use, report to the City annually, and verify data accuracy every

GKNES @SINE® ¢KS fl¢g O20SNRBR fSaa GKIYy mM: 2F / KAO!L
20%of total energy used by all buildings, and focuses on creating information that will enable better

decision making around building energy use. It does not require buildings to make any mandatory

investment. Improving energy efficiency is a key element offCHi@ Q& | LILINB I OK (2 YSSiaA
of the PariClimate Agreement, which includes a commitment to reachin@& carbon emission

reductions by2025 (measured against a 2005 baseline).

The full text of the ordinance can be foundvatw.CityofChicago.org/EnergyBenchmarking

The ordinance has three parts. Owners of covered buildings must:

1. Benchmarinnually: Owners of covered buildings will track energy consumption and basic buildig
characteristics using ENERGY STAR Portfolio Manager®, a free online tool from the U.S.
Environmental Protection Agency (US EPA).

2. Verify data every three years:the first year in which building owners benchmark their building
energy use, and every third year thereafter, building owners will be required to have energy and
building data reviewed by an-mouse or thirdparty professional engineer, licensed architemt
other trained individual designated by the City to verify that data is being tracked and reported
correctly. In most cases, data verification will take the form of a sigiRGY STAR Data
Verification Checklispenerated automatically by PortfolManager, which must be kept by the
building owner and produced upon request by the City. Verification information must also be
provided in theVerificationsection of the ENERGY STAR Portfolio Manager profile for the
building. Data verification does notgeire hiring a third party and can be done withhinuse
staff.

3. Report to the Citgnnually: Using Portfolio Manager, owners of covered buildings will report basic
building and energy data to the City of Chicago every year by Jungfter a one year grace
LISNA2R F2fft2¢Ay3 | 0dzAf RAY3IQa TFthoNZedito makes@ieY | NJ A y :
building information publichavailable on the City website.
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Introduction
Whyis benchmarkingmportant?
. @& LINPGARAY3I AYTF2NNIGA2Y | 62dzit |+ odzAf RAYIOQS Sy SNH
comparing its performance to similar buildings, energy
benchmarking empowers building owners, managers, and
other stakeholders to make more informed decisions,
identify opportunities to improve energy use in their
buildings, and save money.

Evidence of these benefits is already available: by analyzing
data from all of the benchmarking reports over the past 2015 2016 2017 2018
several years, the City of Chicago estimated that reporting Source 2018 Chicago Eneray Benchmarking
properties have saved an estimated $21 million per year fronhiographic

energy reductions, with cumulative savings of nearly $61

million since2014.

SAVINGS

Whatis Portfolio Manager?

Portfolio Managerwww.EnegyStar.gov/Benchmajlis a free online tool developed by the US EPA

that allows you to track and assess energy and water use across your entire portfolio of buildings in a
aSOdzNB 2yt AYyS SY@ANRYYSYyidid 2AGK t2Nbefggt A2 al yIF 3SN
performance, compare it with similar buildings and monitor it over time.

2 KSy @2dz 0SYOKYIN)] GKS o0dAfRAY3I Ay t2NIF2fA2 al yl
dza S AyidSyaArdes 2N 9! Lo 94 seBeyuy use ds b Rurktioni Kis siZ.!For S E LINS
Y2340 LINPLISNIe& (ellSa Ay t2NIF2tA2 alylr3ISNE (GKS 9! L
calculated by dividing the total energy consumed in the building in one year by its square footage.

For many hilding types, Portfolio Manager calculates the ENERGY STAR rating, which indicates how
efficiently buildings use energy on dl@0 scale, where a score of 50 indicates average energy
performance. Buildings with a score of 75 or better are top performadscan apply for the ENERGY
STAR certification. Some building types are currently not eligible to receive an ENERGY STAR rating,
but can still benefit from benchmarking, as Portfolio Manager calculates other energy performance
metrics such as EUI.

Portfolio Manager provides many uséiendly features and tips throughout the sap process. For

example, you can mouse over a field to see a definition. You may find the answer to any question you

have in the lHLPsection of Portfolio Manager. Follow Portfoliol y I 3SNDR& Ay adNHzOGA2ya T
is not specifically addressed in this guide.

PreviousResults

Each year, the city of Chicago issues an annual report summarizing the results of benchmarking in
that year. These annual reports typically include titgwide reporting rate, as well as ongoing
trends in energy use, energy savings, and cost reductions associated with those savings.

With many years of results now available, energy benchmarking reports indicate that regular tracking
andreporting have a significant impact on supporting energy management. Properties reporting for 2
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Introduction

consecutive or more years had reduced energy use-B¥Jper year, leading to millions of dollars
of annual energy cost savings.

For full details, pleassee the most recent Chicago Energy Benchmarking Report, found online
at www.CityofChicago.org/EnergyBenchmarking

Wherecanl gofor help?

City of Chicago Website

You can find detailed information about the ordinance and resources to help you comply
at www.CityofChicago.org/EnergyBenchmarking

Chicago Energy Benchmarking Help Center

TheChicago Energy Benchmarking Help Center provides phone and email support for all questions
related to the ordinance, and it can be reached Mondaiglay, 9:00arb:00pm at:

A (855) 8586878
A Info@ChicagoEnergyBenchmarking.org

Free Trainings and Office Hours

The City of Chicago and its partners will be offering frggeirson and weklbased Training and

Office Hours to support buildings covered by the Chicago Energy Benchmarking Ordinaree. The
are also online, free Training Videos. You can find schedules and registration details at
www.CityofChicago.org/EnergyBenchmarking

US EPA also offers free online resourcesaip you get started with Portfolio Manager
at www.EnergyStar.gov/buildings/training

CityofChicago.org/EnergyBenchmarkihngnfo@ChicagoEnergyBenchmarking.drg855)858-6878 3
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1. Get Starte

1. Get Started

a. Determinewhetheryour building(s)mustcomplythis year

Allcommercial, institutional, and residential buildings 50,000 square feet or greater must comply
every year by June 1st. Data verification is only required every 3 years, starting with the first year a
building must comply.

Covered buildings

The ordinance applies to existing municipal, commercial, and residential buildings 50,000 square feet

or larger. (Initial compliance deadlines from 202816 were based on size and building sector.) The
ordinance does not cover buildings with more tha®d.6f gross floor area classified as Class D open

air assembly units, Class G industrial units, Class H storage units, Class | hazardous use units, or Class J
miscellaneous buildings and structures, as defined by Chapte6 I8 the Chicago Municipal Code,

which can be accessedwatvw.ChiCityClerk.com/Legislatidtecords/MunicipaCode/

The City will use multiple sources of information to identify covered buildings. TR@ ¢uir & S| N &
Covered Buildings List is also onlingps://data.cityofchicago.org/Environmerbustainable
Devdopment/Chicage EnergyBenchmarkingCoveredBuildings/g5isyz37/data

Also, a link to the List can be found the Chicago Energy Benchmarking website

(www. CityofChicago.org/EnergyBenchmarRinthis list includes the addresses of all covered buildings,

the Chicago Energy Benchmarking ID assignesch covered building, and the next year that each

LINE LISNIIe@ Aa NBIdANBR (G2 O2YLX SGS RIGIF OSNATFAOF GA2
and/or managers through a notification letter and/or email that includes the building informakiah t

the City has on file for benchmarking purposes. Lack of naotification by the City, however, does not

relieve the owner of a covered building of the obligation to comply if the building meets the size and

sector criteria.

Building owners who believe thebuilding is not required to comply but receive a notification letter
from the City should submit the appropriate online exemption request form, also found online at
www.CityofChicago.or@nergyBenchmarking

Benchmarking deadlines
The ongoing benchmarking deadline is Jutieflevery year.

Exemptions
Buildings may apply for a oryear, temporary exemption based on the following:
A Financial duress:
0 The building is theubject of a qualified tax lien sale or public auction due to property
tax arrearages.
0 The building is controlled by a court appointed receiver.
0 The building has been acquired by a deed in licfor@closure.

CityofChicago.org/EnergyBenchmarkihngnfo@ChicagoEnergyBenchmarking.drg855)858-6878 4
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1. Get Starte

A Low Occupancy:
o0 The building had average physical occupancy of less than 50 percent in the
previous calendar year.
A New Construction
0 ¢CKS 0dAfRAY3 Aa I ySg 02yadNHzOGA2Y YR (GKS
in the previous calendar year.
A New Ownership
0 The building was sold in the previous calendar year.

Permanent exemptions are available for any property under 50,000 square feet, or any building with
a noncovered space use type, such as manufacturirdystrial, hazardous materials storage, or
miscellaneous uses.

To apply for an exemption or to update building information, use the appropriate o8lweago Energy
Benchmarking Exemption Foawailable atwww.CityofChicago.org/EnergyBenchmarking

Data Verification

Data Verification is required for the first year a building complies, and every three years thereafter.
Thus, if your property reported and verified data for the first tim@@17, you will be required to verify
data again in 220, 2023, etc.

The year of the next required data verification is listed on your compliance notification letter or email. It

is also listed on the most rece@vered Buildings LBt F2 dzy R 2y (i KBata/PértaldfyaiF / KA O
building reported data in the past, but did not verify data, you may be required to complete data

verification this year. In addition, if your ilding completed data verification but it was not properly

documented, City records may show that verification is needed this year. To clarify any questions, please
contact the Chicago Energy Benchmarking Help Center.

b. Identify abenchmarkindead

The benchmarking lead will be responsible for gathering data, entering it into Portfolio Manager,
ensuring data verification, and reporting to the City. This person could be the building owner or another
designated party, for example baoffice staff, property manager or operator, leasing agent, df a 3

party energy consultant. If a building already works with an energy service provider, they may

offer benchmarking services. Note that it is not required to hiré& @arty.

The benchmeking lead will need access to information on building characteristics and operations, so
collaborationwithorda A 0 S adt FF A& SaaSyidAlfod ¢KAAa LISNE2Y gAf
Energy Benchmarking ID, which can found on a notificatiagerlsent in spring or found in the most
recentCovered Buildings Liesnthe/ A & 2 F / Rokt&. lif o2 feuad oBlihelithe ID can also

be requestedrom the Help Center using the onlihicago Energy Benchmarking Covered Building &

ID RequesForm

If the benchmarking lead is not already familiar with Portfolio Manager, training is strongly
recommended. The US EPA offers free online training at
www.EnergyStar.gov/Benchnidng. For information about free local training opportunities,
visitwww. CityofChicago.org/EnergyBenchmarking
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2. Benchmark Your Building(s)

a. Createa Portfolio Manageraccount

The first step is to create an ENERGY STAR Portfolio Manager account (if you do not already have an
account), and property profile(s). Note that if you already have an account or a profile from a previous
@8SIFNRaA 6SYOKY!Il NJ AnptheedId ka2 theBeSlip ag&irS $imply Hglntdydur ENERGY

{¢lw t2NIF2fA2 alyl3ISNI I O002dzyG yR @2dzNJ LINPLISNIi & Q
and used for this year. If someone else completed the energy benchmarking for the property in the

LI aGdx &2dz oAttt ySSR GKSANI £f23Ay ONBRSydGAlLfta G2 O
the profile with you in your account.

Portfolio Manager also provides many udggendly features and tips throughout the sap process. For

example you can mouse over a field to see a definition. You may find the answer to any question you
haveinthelBLRA SOGA2Y 2F t 2NIF2f A2 al ylFI3ISN®» C2ff2g¢ t 2NI7F:
is not specifically addressed in this guide.

You may usexisting Portfolio Manager accounts and property profile(s). If the building has already

been benchmarked in Portfolio Manager including energy data for the previous calendar year, you can

use the existing building profile, but make sure to add the bulldha / KA OF 32 9y SNHe& . Sy
Al KlFa y20 LINB@GA2dzate 0SSy FTRRSR (2 (GKS LINRTAfSO
on page 21 for guidance.

The following instructions are adapted from tB&IERGY STAR Portfolio Manager Quick Start.Guide

Keepin mind that Portfolio Manager is periodically updated to improve functionality. Please consult the

Portfolio Manager website for theost recent updates and changes.

Set up an account, if you do not already have an account

1. Go taovww.EnergyStar.gov/Benchmark

2. Click on the blueecisTERowlink on the right hand side of the page.

CityofChicago.org/EnergyBenchmarkihngnfo@ChicagoEnergyBenchmarking.drg855)858-6878 6
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ABOUT ENERGY STAR  PARTNER RESOURCES [i==—"%8

The simple choice for energy efficiency.

ENERGY SAVINGS

at home

ENERGY EFFICIENT

new homes

Home »Buildings & Plants » Owners and managers » Existing buildings » Use Portfolio Manager

Buildings & Plants
Owners and managers

Existing buildings

IN THIS SECTION

Learn the benefits

Get started

Use Portfolio Manager

How Portfolio Manager helps you

save
The benchmarking starter kit »
Identify your property type »

Enter data into Portfolio Manager
Get help accessing your utility data
The data quality checker

How Portfolio Manager calculates
metrics

Interpret your results 4
Verify and document your savings
Share and request data

Updates to ENERGY STAR scores with
CBECS data

Track waste and materials

Save energy

Find financing

Service providers

Commercial new construction

ENERGY STRATEGIES FOR

buildings & plants

sbout us | press room | help desk | =] portfolio manager login

Program administrators Tenants

Industrial energy management Small business Congregations

E ENERGY STAR

P .

=& Portfolio/\Vlanager®

The most-used energy measurement and tracking tool for commercial buildings.

Use Portfolio Manager

You've heard it before: you can't manage what you don't measure. That's why EPA
created ENERGY STAR Portfolio Manager®, an online tool you can use to measure
and track energy and water consumption, as well as greenhouse gas emissions. Use
itto benchmark the performance of one building or a whole portfolio of buildings, all
in a secure online environment

Not sure if Portfolio Manager is for you? It is!

You can use Portfolio Manager to manage the energy and water use of any building.
Seriously. Any building. K-12 school? Check. Office building? Check. Stadium? Check.
We could keep going. All you need are your energy bills and some basic information
about your building to get started.

Are you designing a new commercial building? You can also use Portfolio Manager
1o set your energy use target and see how your estimated design energy stacks up
against similar existing buildings nationwide.

2 Putolo' = BB Porfoliollzr2ge

i i

By ENERGY STAR'
2 Dnrtfn
==}

PortfolioManager®
“Ask The Expert” webinar

Every Wednesday
at 12pm noon ET

FNEHG\’S!/\Rl _
PortfolioManager®

EPA's online energy management and
tracking tool enables you to measure
8nd track the energy and water

H iI i building over time.

Login

username
password

Forgot password?

rneme? LOGIN

Forgot

3. Enter the required account information. Be aware thatubernamis the one piece of
information that cannot be changed oncdPartfolio Manager account has been created.
/| 2y &aARSNJI |
as Portfolio Manager accounts may be passed from one user to another over time.

dza SNy I Y S

4. Choose your settings and clilzkATiYACCOUNT

oFa8R 2V

b. Gatherbasicproperty information required by Portfolio Manager.

The following steps apply if you are setting up a new

profile. There are three types of fields in Portfolio Manager:

1. Required Inputs for All Propertiggeneraiinputs required by Portfolio Manager for all properties.
You cannot proceed without entering a value. These fields are listed here and described in more
detail below:

Primary property use type;

Number of buildings on the property;

o

O O O O0o0Oo

o

Propertyaddress;
Year built;
Occupancy rate,

Total gross floor area;
Gross floor area for each property use type (if more than one).

2. Required Use Details for Specific Property Use Tippess required to receive an ENERGY STAR
score for eligible property use typesnd also required under the Chicago Energy Benchmarking

CityofChicago.org/EnergyBenchmarkihngnfo@ChicagoEnergyBenchmarking.drg855)858-6878 7
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2. Benchmark Your Building

Ordinancelf left blank, Portfolio Manager relies upon default values to generate the ENERY STAR
score (see additional information about default values beldiese fields vary by property use type.

3. Optional Use Detailsidditional use details that can be tracked in Portfolio Manager but do not
FFFSOG @2dzNJ LINPLISNIIiéQa 9bowD, {¢!w a0O2NB 2N I ye
usetype. B 2dz R2y Qi KIF @S I Oldzr f @I fdzSa F2NJ 1KSaS TFAST
them blank; these fields are not required under the Chicago Energy Benchmarking Ordinance.

Please seéttp://www.energystar.gov/buildings/toolsand-resources/listportfolio-manager

property- typesdefinitionsand-use-detailsfor a full list of use details tracked by Portfolio Manager

for eachproperty type. Required fields are marked by an asterisk. For more information on use

detailsforred®RSY G A f LINRPLISNIASaAZX NBFSNI G2 GKS a! RRAGAZY I f

available atvww.CityofChicago.org/EnergyBenchmarking

Using estimated values and default values

The Chicago Energy Benchmarking ordinance requires building owners to makefaitioetfort to

obtain actual values for all required fields, using all available information, including requesting

information from tenants. If, despite goefdith efforts,such data is still unavailable, Portfolio

al ylF3SNDa RSTFlLdz G @I f dzSa Y & useSeradrihBdRboxikcBendd. | S A £ I
For optional use details that do not affect the ENERGY STAR score or other energy metrics, estimates

can be usedf the actual value is unknown.

Required Inputs for All Properties

Primary property use type

Main function of the building, such as office, multifamily, hospital, school, retail, etc. If the building has
multiple uses, the primary function is the one that occupies the largest floor area. Portfolio Manager
has over 80 property use types to selewi; a complete list with definitions is available at
www.EnergyStar.gov/buildings/toekndresources/listportfolio-managerproperty-typesdefinitions
and-usedetails

Number of buildings on the property

If the property inclaes multiple buildings that share one or more enecgyisuming systems, where
energy is not metered separately or satetered, they can be benchmarked together. Gross floor area
and other use details should refer to the property as a whole. If the propectydes multiple

buildings that have separate energgnsuming systems and are metered separately for all energy
types, each building should be benchmarked separately. Refer to Appendix A on page 36 of this
document for additional details.

Property addess
Primary mailing address or contact address for the property.

CityofChicago.org/EnergyBenchmarkihngnfo@ChicagoEnergyBenchmarking.drg855)858-6878 8
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2. Benchmark Your Building

Year built

Year in which the property was originally constructed. If the property has undergone a complete
renovation that included gutting and rebuilding tierior, the year when the renovation

occurred should be used instead. If the exact year is unknown, it can be rounded to the nearest
decade.

Occupancy rate

t SNOSy{ilr3S 2F (GKS LINPLISNI&Qa G2GFf 3INPR&Eadandf 22 NJ | N
operational, tracked in 5% increments. If occupancy level fluctuates throughout the year, the annual

average occupancy rate should be entered. This input is required but does not affect any energy

metric; an estimate can be used if the actual vakianknown.

Total gross floor area

Total square footage of the building, measured from the principal exterior surfaces and not including
exterior spaces such as balconies, exterior loading docks, or driveways. Gross square footage is not

the same as remble or leasable area, but rather includes all areas inside the building, such as:

occupied tenant areas, common areas, meeting areas, break rooms, restrooms, elevator shafts,
mechanical equipment areas, and storage rooms. Gross floor area should ndeiirderstitial

plenum space between floors, which may house pipes and ventilation. In the case where there is an
atrium, gross

square footage is counted at the base level only. If the property includes parking areas (enclosed or open)
with energy consumiion, you doNOTneed to include the parking areas in the total gross floor area.

If your property has parking, the square footage of the parking area will be added separately from

the

INRPaa FE22NJ FNBI 2F (GKS NB ardperd'Fenerdy Sonsdirdplioh Rdluges & / £ A
LI NJAYy3 INBFradeg !'fazxy F2N 6KS LJzN1I2aSa 2F o0SyOKY!l
for parking vehicles. This includes open parking lots, partially enclosed parking structures, and

completely enclosed (or underground) parking structureskig structures may be free standing or
LIKegaAOlftte O2yySOGSR G2 GKS LINBLISNI&d C2N) Y2NB RS
STAR Portfolio Manager Glossdryps://port foliomanager.energystar.gov/pm/glossary

Total gross floor area may be measured or obtained from architectural drawings or other building
documents. It is crucial to have an accurate measure of gross floor area as it will impact
benchmarking results.

Grosdloor area for each secondary property use type

If the building has multiple uses, each function must be tracked separately in Portfolio Manager, and

total square footage must be broken down by use type, including parking areas. Some property types
typically include multiple auxiliary activities, such as restaurants in hotels, salons in senior care

communities, and cafeterias in hospitals. As a general rule, if a certain activity is commonly associated

with the type of property being benchmarked, it camply be included in the gross floor area of the

0dzZA f RAYy3Qa LINAYI NE dzaSed C2NJ SEI YL S5 GKS ah¥TFAOSE
kitchens used by staff, lobbies, fitness areas for staff, storage areas, stairways, and elevatothghafts;

GadzZ GAFIYAT @ | 2dzaAy3é dzaS GelL)S AyOfdzRSa f2060ASax
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2. Benchmark Your Building
rooms, indoor pools, restaurants/cafés, retail space smaller than 5,000 square feet, hallways, stairwells,

elevator shafts, connecting corridors betwebnuildings, storage areas, and mechanical space. To see
what uses aréncluded in each use type, refer the use type definition in the Portfolio Manager Glossary:

https://PortfolioManage.EnergyStar.gov/pm/glossary

There are four exceptions to this rule where a property type should be separated out even when it
is commonly associated with the primary use:

A Ifitis a property use type that can receive an ENERGY STAR score, such as Office, Hotel,
Hospital, Data Center-¥2 School, Retail store, etc. A complete list of eligible property use
types is available ahttp://www.energystar.gov/buildings/facilityownersand-
managers/existingbuildings/useportfolio-manager/identifyyour-property-type-0.
A LT A4 002dzyia F2NJ Y2NB (KIFy wup: 2F (0KS LINRLISN
A Ifitis vacant/unoccupied space;
A If the weekly hours of operation differ by more than 10 hours from the main property use

type.
Additionally, parking space as well as uses that are not commonly associated or auxiliary to the

primaryproperty use type (for example,raixed-use building that has a movie theater on the first

floor andoffices on higher floors) should always be separated out.

Required Use Detalils for Specific Property Use Types

Depending on the use type, Portfolio Manager will ask for additional information on specific building
attributes in addition to gross floor area. A list of all property use details for each use type is available
at www.EnergyStar.gov/buildings/toeEndresources/listportfolio-managerproperty-types
definitionsand-usedetails Fields that are marked with an asterisk are required to generate an
ENERGY STAR stotfeese are also required to comply with the Chicago Energy Benchmgarkin
Ordinance. For offices, required information includes:

A Weekly Operating Hours

A Number of Computers

A Number of Workers on Main Shift

A Percent That Can Be Heated

A Percent That Can Be Cooled

For multifamily housing, required information indes:

A Total Number of Residential Living Units
A Portfolio Manager also requires you to indicate the correct height category that applies to the
building: Low-RISBBUILDING1-4 STORIBSMID-RISEBUILDING5-9 STORIBS andHIGHRISEBUILDING10 OR MORE
sTorigsNote that the residential living unitaust be assigned to these height categories based
on the height of the building they are in, not based on which floor they are on.
o0 Total Number of Residential Living Units in a {t@e Building (¥4 stories)
0 Total Number of Residential Livibigits in a Midrise Building (8 stories)
o Total Number of Residential Living Units in a Higé Building (10 or more stories)

! Formore details,downloadthe AdditionalGuidancefor ResidentiaPropertiesfrom
www. CityofChicago.org/EnergyBenchmarking
CityofChicago.org/EnergyBenchmarkihngnfo@ChicagoEnergyBenchmarking.drg855)858-6878 10
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2. Benchmark Your Building

A Number of Bedrooms

Optional Use Details

Some property use types also have optional fields to track additional use details. Theseusafub&
AYUGSNILINBG 6SYOKYIFNJAyYy3I NBadzZ# Ga odzi R2 y20 I FFSO0
energy metric. Portfolio Manager does not provide default values for these fields. If you do not have

actual values, you can enter your best estimatdeave them blank. For multifamily housing, optional

fields include the resident population type, whether or not the building includes government subsidized
housing, the number of laundry hookups, and the percent of the building that can be heated and

c2f SR® 02FFAOS LINRPLISNIASAE R2y Qi KI@S Fye 2LIA2Yy I

c. Setup property profile(s)in Portfolio Manager

1. On thevyPorTFOLItab, clickAbb APRoPERTON the upper left side of the page.

H O { St SOG &2 dzNJ LINE LIS NIi & QLaarnnidRE A¥duNBoPERpétoRead & LIS  F I
t 2NIF2Et A2 alyl3ISNRaE RSTAYAGA2Yy A AF &2dz I NB dzya
buildings (either with shared or separate energy system42csBRIORE THAN ONENder YOUR
ProPERTBUILDINGANd enter the number of buildings within the property that are subject
to the
benchmarking ordinance. Refer to Appendix A for further instructions. Indicate that your
property is an existing building, thetick GETSrARTED

3. Enter required property information (name, country, street address, city, state, Postal code,
year built, total gross floor area, occupancy). If the property includes any parking space
(enclosed or open), do not include parkihgofr area here. Check the appropriate box under D
ANYOFTHESEAPPL? and remember to include the parkispecific floor area on the next screen.
Select the boxes next to any additional statements that apply to the property and then click
GONTINUE

4. Enter other use details such as operating hours and number of workers for the main property
use. Remember that you should always try to input actual values for all fields required to obtain
an ENERGY STAR score (for eligible property types). If you hinezna@ble to obtain data for
a specific field, you can use the default value provided by Portfolio Manager by selectivgrthe
A DEFAULGheckbox.

5. If the building has multiple uses, click on sheANOTHERYPE oblsedrop-down menu, slect the
appropriate function and clickop. Enter all use details for each use type. Portfolio Manager
recommends using as few use types as you need to accurately describe the building. For
example, if the building has three floors of office space witghly the same operating hours
and similar use details, you may set up these floors as a single use type. Similarly, remember that
if a certain auxiliary activity commonly occurs in the type of property you are benchmarking (e.g.
a cafeteria in a hospitplyou do not need to add a separate use type. Simply include it in the
dlidzhk N F22013S 2F GKS LINAYFNE dzaSo Cc2fft2g t 2N
process.
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2. Benchmark Your Building

Add Another Type of Use

Add Another Type of Use
awiaag/Einancial Services

Bank Branc!
Financial Office

Office refers to buildings used for the conduct of commercial or governmental business acti Education

Gross Floor Area should include all space within the building(s) including offices, conferenc
areas for staff, storage areas, stairways, and elevator shafts

Property Use Detail

Gross Floor Area

Weekly Operating Hours

Number of Computers

Number of Workers on Main Shift

Adult Education
College/University
K-12 School

Other
Pre-school/Daycare
Vocational School
Value » ~

il

SS

Convention Center
* M Theate
300000 i

Other
Performing Arts
Recreation
Social/Meeting Hall
Stadium

Food Sales & Service

Use a default

1/1/1970

2

6. When you are finished adding the necessary information, AUmRROPERTY

T O 2 KSy
tab.
y ® 2dz Ol y

g2dz KI g8

I RR 2NJ SRAG GKS

adz00SaavdzZ t& I

RR S &vviarK S

LINPDEdSLME. 80 RS G| A f

edit basic property details, click @iTin the BasidnForRMATIORECtiON. TO add a property use
type, click on thesbbANOTHERYPE oblsedrop-down meny found on theDeTaiLsab, and select
the appropriate function and clickop. Enter all use details and cliskveUsE

MyPortfolio Sharing Planning

SAMPLE Chicago Building

123 Chicago Way, Chicago, IL 60602
Portfolio Manager Property ID: 3977276
Year Built: 1979

7/ Edit

Map It

Summary Details Energy

Reporting Recognition

Not eligible to apply for
ENERGY STAR
Certification

=

! Water Goals Design

Basic Information

Construction Status:
Test property thatis one single building

Custom INs: None

Property Uses and Use Details

' ENERGY STAR Score (1-
100)

Current Score: 50

Baseline Score: 52

| Add Another Type of Use

View as Diagram

Gross Floor

Property GFA - Self-Reported: Name Property Use Type Area (time- = Action
322,000 Sq. Ft. weighted)
gg&unancvi ) Office Use Office 300,000 [Iwantto...

- Parking Use Parking 20,000 | Iwantto...

P Retail Store Use Retail Store 12000%  [Iwantto... v

. . P Retail Store Use Retail Store 10,000 ft* [Twantto_.. v]

Unique Identifiers (IDs) =R =
Portfolio Manager ID: Property GFA (Buildings): 322,000 (used to calculate EUD
3977276 Property GFA (Parking): 20,000

9. You can use theTiodrop-down menu next to each use type to correct mistakgxjate with
new information (e.g. if there has been a change in the number of workers or you are replacing
default values with actual values) or delete a use type.

CityofChicago.org/EnergyBenchmarkihngnfo@ChicagoEnergyBenchmarking.drg855)858-6878
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2. Benchmark Your Building

MyPortfolio
SAMPLE Chicago Building F Notsliaible lo apply for
M ENERGY STAR
123 Chicago Way, Chicago, IL 60602 = Map It Cerification

Portfolio Manager Property ID: 3977276
Year Built:1979

Current Score: 50

/ Edit Baseline Score: 52
Summary Details Energy ! water Goals Design

: : Property Uses and Use Details
Basic Information
Add Another Type of Use

P— | 2
Construction Status: View as Diagram =%
Test property that is one single building

Property GFA - Self-Reported: Name Property Use Type
322,000 Sq. Ft.
Occupancy: Office Use Ofiice
50% e
P Parking Use Parking
| P> Retail Store Use Retail Store Correct Mistakes
b Retail Store Use Retail Store 1000014 | Deleteuse

||| Unique Identifiers (IDs)

Portfolio Manager ID:
3977276 Property GFA (Parking): 20,000

Custom IDs: None

Property GFA (Buildings): 322,000 (§ed to calculate EUL

) To add muttiple uses and buiklings to this property, you can use this soreadsheet
1 view ¢
Standard IDs: 1 vi templste to upload your information.

You can select from Portfolio Managers

d. Obtainmonthly, whole-buildingenergyusedatafor the previouscalendaryear

For each year that you comply, you will gather and enter energy use data for the previous calendar year.
For example, if you are complying by June 1, 2019, you will gather and input energy use data for
calendar yeaR018.

Monthly, wholebuilding energy use data is required for all fuel types for the 12 months of the
previous calendar year. Whelauilding energy use includes energy used for heating, cooling,
operating equipment, lighting, cooking, and all processesapetations carried out in the building,
including by tenants. Energy used for parking areas should also be included. The only exception is
energy used for broadcast antennas, cellular towers, electrical vehicle charging, emergency
generators (if not usetb power regular building operations), and fire pumps, which can be excluded
from benchmarking if sub

metered or separately metered. All sources of energy must be reported, including electricity, natural
gas, district energy and any other fuel type, adl\ae energy generated esite that is used within the
building such as wind, solar or geothermal energy.

There are several ways to obtain whdigilding energy use data (additional details below).

1. Request whotbuilding energy use datirectly from the utilities: Start with this option if you
are not the accountholder for all the meters in the buildings. You will request whalding
data directly from utilities:
1. ComEd Energy Usage Data System (EUDS)
2. Peoples Gas Buildingghegation
2. Compile energy data directly from utility bills: Use this option when you are the accountholder
for all meters in the building.

CityofChicago.org/EnergyBenchmarkihngnfo@ChicagoEnergyBenchmarking.drg855)858-6878 13



2. Benchmark Your Building

3. Request energy data from tenants: Use this option in extremely rare cases only, when
other sources are not available.

4. Use default values: only after making a gtaith effort to obtain actual energy use
data.

i. Request wholbuilding energy use data directly from utilities

1. ComEd Energy Usage Data System

If the building has four or ore electric accounts, you can obtain whdleilding electricity usage

directly from ComEd through the Energy Usage Data System (EUDS). Please consult
https://www.comed.com/WaysToSave/ForYourBusiness/Pages/EnergyUsageDatamaspmplete
information on the program. You can use EUDS even if you us@art energy supplier. Note that if

you or a colleague associated with your property has used EUDSpaghehen you do not need to +e
enroll to request data through EUDS. You may simply log in to EUDS using the previous login and
password that was established for the property. Once logged in, you will be able to request the data for
the previous calendayear.

If you have not used EUDS in the past, there are four steps to using the EUDS system:
1. Enroll to obtain access to the EUDS

tool: Fill out the form at:
http://www.comed.com/SiteCollectionDocuments/WaysToSave/LearnMore/euds _enrolimentform.pdf

If you have a managed account, you must request accesadghrgour ComEd Account Manager. If you
do not have a managed account, the building owner or manager must email the completed enroliment
form to ComEd aEnergyUsageData@ComEd.donmequest access. If thauilding has a single

accountor fewer than four electric accounts, contact ComE&mérgyUsageData@ ComEd.cdom
assistance. Itnay take up to 10 business days to enroll in the program. Upon enroliment you will be
emailed a username and password.

2. Add your buildings to EUDS:
For stepby-step guidance, refer to thEUDS Building Manager User Guideind at:

http://www.comed.com/SiteCollectionDocuments/WaysToSave/LearnMore/euds_buildingmanager_gui
d e.pdf

There is also aBnergy Usage Data FAAhd anEnergy Usage Data Webinaith training on how to

usethe System. All resources are found on the ComEd EUDS website:
https://www.comed.com/WaysToSave/ForYourBusiness/Pages/EnergyUsageData.aspx

To add bdding(s), see page 10 in tlJDS Building Manager User Guigiemany instances, a

A4SO2yRIFNE FRRNBaa 2NJ YdzZ GALX S FRRNBaasSa F2NJ I 0dzA
of street numbers, you need to enter the range as the primary asijrand add each individual street

number as secondary addresses. This will ensure that all meters in the buildings are aggregated. For

example, forl000nn b . SYOKYIINJ Ay3 ! 0SyuzSE 28y OKYAN] Sy dSKNJ
. SYOKY AN AyE&KY .NYAY 3¢ amnnan b . SYOKYFNJAYy3IED {AY
entrances on multiple streets (e.g. corner building), you must enter addresses on both streets. See page

14 in theEUDS Building Manager User Gumleguidance on how to add secondary adsses.

CityofChicago.org/EnergyBenchmarkihngnfo@ChicagoEnergyBenchmarking.drg855)858-6878 14
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2. Benchmark Your Building

3. Request historical data and verify tenants:

Request historical data for January through December of the previous calendar year. See page 19 in the
EUDS Building Manager User Gdmlemore information A usage request usually takes less than an

hour to be processed, but it may take up to 2 daybkéf tequest is large or the system particularly busy.
Once the usage request has been processed, the tenant list must be verified before usage data is
displayed. See page 25 in tB&)DS Building Manager User Gdimlemore information.

The tenant list incldes names and addresses (including unit numbers) for all the accounts found at the
addresses you entered for the building that were active at any point during the previous calendar year.

,2dz Oy SAGKSNI aO2yFANXYE 2N GRPPE RS OKO2 PORNY & @
I O02dzyiad ¢Kdzas e2dz aK2dZ R y23( SEOf dzRS 60aRSyeso |
that it has been erroneously included and does not belong in your building, or if you are tracking a

specific account separately Portfolio Manager (e.g. a commamea account for which you have

RANBOG | O0O0Saa (2 StSOGNROAGe oAffaovd , 2dz R2y Qi yS
records, but you should go through the unit numbers to see if all occupied unitacneléd. If you

think that not all tenants are included, doubbeck your address list to make sure you entered all

addresses properly; if you need to make any change to the address list, submit a new data request.

Contact ComEd &nergyUsageData@ComEd.domfurther assistance on missing tenants. If there was

a turnover during the year, both the previous and the subsequent tenant will be included in the list

(EUDS shows if each accountusrently active or inactive); they should both be confirmed as they both
O2Y(NROdzi SR (2 @2dzNJ LINPLISNIieQa SySNHe& dzal3iSeo .S |
first receive the data; once you confirm it and submit it, you cannot accasgtibore. For this reason, it

Ad NBO2YYSYRSR (KIG @&2dz R2éoyf2FR Al o0OAl GKS @9EL
together with the usage data it refers to.

4. Obtain aggregate monthly usage data and add it to Portfolio gana

Once you confirm the tenant list, EUDS will generate aggregate monthly usagjgusage betails
data for all confirmed accounts. Be aware that, depending on billing cycles, ElfBS 7
may assign multiple bills to a calendar month, and no bill to other months (zer o0 ;
usage monts will not be displayed in the summary table). Therefore, EUDS
monthly usage values may not strictly reflect the electricity actually consumed
the building during each calendar month. This is acceptable and does not aff
energy metrics in Portfolio Bhager, which are based on annual consumption.

You can download a copy of the whaledzA f RAy 3 Sy SNHe& dza § - M- GKS
G2 9EOSfé¢ odzidizy0d FYR RR Al G2 @&2q < F2HPA2 al
G9YGSNI SySNHe dza S RI & a¥ 3/ MIIISINE qué- =% t KMIa
3dzZARS® [ 2dz YI& Ifaz2 &asSd dzd a5 4Gl {KI 0StG6SSy

PortfolioManager: refer to page 28 of tHeUDS Building Manager User Guife
instructions. For ComEd EUDS support, corEaetrgyUsageData@ComEd.com
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2. Benchmark Your Building

2. Peoples Gas Building Aggregation

Peoples Gas offers services to help building owners gather vidwilidging energy data. To enroll, visit
http://www.PeoplesGasDelivery.com/Business/Aggregation.asykfill outthe Information Request
Form. You will need to include the meter numbers from the natural gas meters at the property to fill
out the form.

Peoples Gas Meter Numbers:

A These consist of sevatigit numbers and can be found on the meters
themselves or on eoples Gas bill. Enter only the seven numbers; do n@# = = :
include any letter or letter/numeral combination separated by a dash r;EOPLESm\"“:‘
from the severdigit meter number. : 5. 535*‘750530 M |

A Most buildings are served by one natural gas pipe, and most pipes ; ."‘ ””‘ “"
have multiple natural gaaccounts. In order to aggregate multiple
accounts fueled by the same pipe, building owners / managers must
provide a representative sample of meter numbers associated with
each pipe.

o If your building has one natural gas service pipe (about 85% ofrmsidi
Please provide at least four gas meter numbers from your building. |
Providing all known meter numbers may help identify any additional §
or previouslyunidentified service pipes.

o If your building has two or more natural gas service pipes: Please
provide at least four meter numbers associated with each service pif

uuuuuu

QX

o LT @2dz R2y Qi (y26 K2g Ylye &SN 3l
building: Please provide atleter numbers (including meters from
. Example of Peoples Gas
different locations within the building). Meter Numbers

If the building has four or fewer gas accounts, you must obtain and submit a
signedBenchmarking Customer Information Relefmsen from each tenant witla Peoples Gasccount, in
addition to filling out the online form. The release form is found at
http://www.peoplesgasdelivery.com/Business/pdf/aggregation.ptihe release form should lsabmitted
at the time of the request for data. The release form can be used for multiple years providing the same
tenant resides in the unit, but will have to be resubmitted each year. Building owners and managers may
find it useful to include this releagerm in the standard package of forms included when a new tenant signs
their lease. LJ"F ';Essgﬁfftg Building Aggregation Summary
Within a few days of submitting the request, you will receive an
email with an attached PDF displaying aggregate monthly usage| [ s — memsemmess e o sz e
data in CCF (hundred cubic feet) for fivevious calendar year for ||iZiiaiar S mae
all active gas meters in the building at the time the report is run. |00 57w 2707 0
Youwill need to enter these data manually into Portfolio Manager; %
NEFSNI G2 a9y GSN)I SySNHe dzasS RI uI%H—N:]—HI—f FdzSt |[de& LIS
al yI 3SNE 2yuidahc&@S wmT F2NJ gggg 33;.55
For Peoples Gas Building Aggregation support, contact: e nen

PGLCityAggregationData@PeoplesGasDelivery.com

Exampleof Peoples Gas Usage Data Summary
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2. Benchmark Your Building

ii. Compile energyse data from utility bills

If you have energy usage data for all energy meters in the building for January 1 through December 31
of the year to be benchmarked, you will be able to enter this data directly into Portfolio Manager. You
will need to know dees and usage for each billing period, which can be found on each utility bill. If your
billing dates do not align with calendar months, you may need to also provide the last bill from two
years ago and the first bill of the current year, to ensure thatphofile has data for all of the calendar
year. For example, if you are benchmarking in 2019 and are entering data for calendar year 2018, you
may need the last bill of 2017 and the first bill of 2019 to ensure that all of 2018 is included.

ili. Requesenergy use data from tenants

In rare cases when other sources of whbléglding energy data are unavailable, covered building
owners or managers may have to request tenant energy data. When choosing this option, it may be
useful to establish a timeline tequest energy data in advance of the benchmarking reporting
deadline. Building owners and managers should keep a record of the request as proof offaitfood
effort.

iv. Use default values

When, despite goodaith efforts to obtainwhole-building energy use data, such data is still
unavailable, buildings may use default energy consumption values for designated occupancy uses. See
Appendix B on page 39 for additional instructions.

e. Enterenergyusedatafor all fuel typesin Portfolio Manager
M ® /| £ A 01 enerytabli KS LIN2 LISNI & Qa
2. If no meters are set up, then clickapA MeTERN the METERSECLtION.

Summary Details ! Energy ! water Goals Design
Meter Summary Meters - Used to Compute Metrics (0) Add A Meter
0 Energy Meters Total View as a Diagram

In order to receive metrics for your

property, you must provide meters. You

have not entered any meters yet.

! There are currently no energy meters entered for this property/building. In order to
track energy usage and receive energy metrics, you must provide an energy meter.
Enter information about your energy meters to begin tracking energy usage. After
entering the meter, you will need to choose to include it in your mefrics.

Add A Meter

Current Energy Date

Not Available
For a step-by-step guide to entering meter data, see How to get Utility Data into

Enter Your Bills Portiolio Manager.

3. Select all energy sources for the property and enter the number of meters for each. If you are
using ComEd EUDS or Peoples Gas Building Aggregation, enter only one meter, regardless of
how many meters are physically in the building, as data willrbeiged in aggregated form.

Scroll down and click the blugTSrarTEDDUttON.
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2. Benchmark Your Building

4. Click on each meter in the table to select the appropriate units (kwh for ComEd data, CCF for
Peoples Gas aggregated data, therms for Peoples Gas individudbb#arh energy type. You
also need to enter the start date of your first bill in thaIBMETEBBECAMEACTIVHield. If you are
benchmarking the property for the first time this year, this date cannot be later than January 1
of the previous calendar year. For fuels that are typically purchased in bulk, like diesel, fuel oil
or propane, theenTER ABELIVER¥lagis selected by default; see Appendix C on page 41 for
guidance on when this is the appropriate option. You may also rename the meter to include the
meter number or other descriptive information (recommended especially if you have multiple
meters for the sme fuel type). Then clicBREATMETERS

About Your Meters for SAMPLE Chicago Building

Enter the information below about your new meters. The meter's Units and Date Meter became Active are required. You can also change the meter's name

1 Energy Meter for SAMPLE Chicago Building (click tabl

eter Enter as
Inactive  Delivery?

Date Meter
became Active

i e

Meter Name Type J Units In Use?

ype

¢ | [Electric Grid Me Electric-Grid v [kwh (thousanc_+ |

GJ
kBtu (thousand Btu)

MBtu (million Btu)

VIWh (million Watt-hours) |

Create Meters eht]

5. Add energy use data. There are two main ways to add energy use data to the meters:
a. Enter data manually in the web browser

i. ClickaopANoTHERNTRY YR SY G SNJ GKS FTANRG oAffQa adl NI
should not cover a period longer than 65 days; otherwise Portfolio Manager cannot
correctly calculate required energy metrics. If you have months with no usage, create a
bill and enter zero usage. Cost information is not required by the Chicago Energy
Benchmarking Ordinance. Any cost data that you choose to enter is for your own use; it
does not affect™ R e B e i B

Delete Selected Entries J You can upload an excel spreadsheet with your basic bil —_—
Add Another Entry information using our spreadsheet template. Browse. | Nofile selected Upload
W Electric Grid Meter Edit Delete Meter

Start Date End Date Cost ($) Estimation Green Power

Usage
kWh (thousand Watt-hours)

Click to add an entry

You can upload an excel spreadsheet with your basic bill
information using our spreadsheet template. Browse- | No file selected Upload

ii.  Check theestimaTiocheckbox if you are using the default values listed in Appendix B
on page 39 rather than actual values. When some utilities are unable to take a meter
reading every month, they may bill based estimated energy consumption, which is
adjusted in subsequent months when the actual meter reading takes place. These
utlitySadAYlFridSa Oy 0SS SYGSNBR Ayid2 t2NIF2fA2
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2. Benchmark Your Building
flagged agsTIMATION

QO Anotner cnuy INTOMMATON USING OUT SDrEagSNEET [empiate.

W Electric Grid Meter Edit “
Start Date End Date :(]vsﬁ?e Cost ($) Estimation Green Py

(thousand Watt-hours)

iii. Regat for all bills that include the calendar year to be benchmarked.

V. Repeat for all meters and energy sources. Click on the gray arrow next to each
meter name to expand it and enter data.

V. ClicknisHMETEFETUPtO save. Go to Step thgpage 20.
b. Upload data in bulk from a spreadsheet.

i.  Under WPLOAD DATA IN BULK FOR THIS MBITKRON thesPREADSHEET TEMPhyERTlink
to download a standard template.

= Download to Excel

You can use the single-
¥ file below, or copy and

s single-meter

Choose File | No file chosen

i.  Enter data from your bills (start date, end dated usage) into the template. Bills
should not cover a period longer than 65 days; otherwise Portfolio Manager cannot
correctly calculate required energy metrics.

A B Cc D E

1 StartDate " End Date” Usage Cost " Estimated Value "
2 1/1/2013  1/31/2013 74182 FALSE

3 2/1/2013  2/28/2013 66100 FALSE

4 3/1/2013  3/31/2013 59100 FALSE

5 4/1/2013  4/30/2013 23762 FALSE

6 5/1/2013  5/31/2013 14460 FALSE

7 6/1/2013  6/30/2013 13241 FALSE

8 7/1/2013  7/31/2013 13958 FALSE

9 8/1/2013  8/31/2013 15264 FALSE

10 9/1/2013  9/30/2013 10485 FALSE

1 10/1/2013 10/31/2013 17715 FALSE

12 11/1/2013 11/30/2013 38074 FALSE

13 12/1/2013 12/31/2013 48225 I FALSE ! v

iii.  In theEBsTIMATENALUECOlUMN, entelTRUEf you are using theefault values listed in
Appendix B on page 39 rather than actual values. When some utilities are unable to
take a meter reading every month, they may bill based on estimated energy
consumption, which is adjusted in subsequent months when the actual medeing
takes place.
¢tKSasS dziAfAGe SadAYridiSa OFy 0S SYyGdSNBR Ayid?
not be flagged agsTIMATION
iv. Save the file on your computer with any name.

v.  Go back to the meter setup page on Portfolio Manager, didosELeand select the
file you just created.

CityofChicago.org/EnergyBenchmarkihngnfo@ChicagoEnergyBenchmarking.drg855)858-6878 19



2. Benchmark Your Building

Display Year(s): | Select Years to Display

Usage

Start Date End Date
therms

Cost ($) Estimation Last Updated

2 Download to Excel

a

Upload data in bulk for this meter

" oruy
< Choose File | No file chosen >

Vi. ClickipLoamnd wait a few seconds.

Vii. Portfolio Manager will parse the spreadsheet and uploaddke directly into the table.
Check for any issues.

viii. Repeat for all meters and energy sources. Click on the gray arrow next to each
meter name to expand it and enter data.

iX. ClickoNTINUEO Save.

Go back thexnerctab. the UndeMETERS USED T@OMPUTEMETRICSClICKCHANGEMETEFRSELECTIONS

aSt SO0 GKS YSOUSNBR GKIFG YIS dzLlJ 6KS LINRPLISNI & Qa
NBLINS&SY G (K S-buildd@dniSgylise areéisetédKclick GTHESE METERACCOUNT

FOR THE TOTAL ENERGY CONSUMPTIBRERERTY NAMIPlease keep in mind these meters need to be

properly selected before Generating a Report (see page 31) in order to report accurate data. If

you have any duplicated energy usage (for example, if you are tracking usage from a common

area meter that is ab included in the aggregated usage data) be sure to exclude the meter
containing duplicated usage from the selection, to avoid double counting.ABhcl&LECTIONS

save.
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2. Benchmark Your Building

Meters to add to Total Consumption for Metrics for ABC Office

Tell us which meters to include when calculating the total usage for this property so that we can provide you with the most accurate metrics possible.

Property Totals

Energy Meters
@) Check the boxes for the meters that should be included in the energy metrics:

Meter Name

O Common Area Electric

V| | Aggregated Electric Data from EUDS

V| | Aggregated Natural Gas

Total of 2 energy meter(s). Tell us what these meter(s) measure

I @ These meter(s) account for the total energy consumption for this property. I

These meter(s) do not account for the total energy consumption for this property.

Water Meters |
There are currently no water meters entered for this property/building. Enter information about your water meters |
to begin tracking water usage alongside your energy usage.

/|| Because of the wide variety of ways that people meter their properties, after you create meters for your property in Portfolio Manager, you must indicate
&7 which meters to use for your property metrics. In some cases, you will not want a meter to count for your metrics. For example, if you have sub-meters to
measure energy or water consumption for a specific purpose, and you also have a master meter (which measures total consumption), counting both of those
meters would double count your consumption and skew your metrics (e.g., artificially increase your Site Energy Use Intensity). Learn More about configuring

meters for performance metrics
‘ Apply Selections ’ ancel

Keep in mind that while Portfolio Manager allows you to benchmark pamietgy consumption, the
Chicago Energy Benchmarking Ordinance requires wialding energy use data for all buildings.

Energy cost and water usage are not required by the ordinance. You may choose to track them in
PortfolioManager for your own benefifThe City of Chicago will not have access to this data.

f. Enter your Chicago Energy Benchmarking 1D

ﬂhicago Energy Benchmarking 1D \
A unique sipdigit building identifier will be provided by the City of Chicago for the purpose of energy
benchmarkig. The Chicago Energy Benchmarking ID number can be found on the notification letter
and/or email, or found in the most receftovered Buildings Listhis list includes the addresses of all
coveredbuildings, and the Chicago Energy Benchmarking ID assigned to each covered building.

If not found online, the ID can also be requested from the Help Center using the Ghiliceggo Energy
Benchmarking Covered Building & ID Request Form

\_ )
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https://data.cityofchicago.org/Environment-Sustainable-Development/Chicago-Energy-Benchmarking-Covered-Buildings/g5i5-yz37/data
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2. Benchmark Your Building

M P hy Oekabsabl NEthaSIEBE & EREDS box and clickorm

@

2. UndesranNDARIDS, selectaHicAGENERGBENCHMARKING from the dropdown list, and enter your
unique sixdigit Chicago Energy Benchmarking ID inififeeld. Please doubleheck to ensure
you entered the sidigit number correctly. As a remindegrou can find this number on the
notification
letter, or in the most recen€overed Buildings LisEick Save

O

g. Runthe DataQualityChecke(CheckKor PossibleDataErrors)

The Data Quality Checker is a biuiltool in Portfolio Manager that runs a set of basic data checks to
identify potential data entry errors. Common aleitelude temporary values, default values, less than
12 months of data, etc.

A0 / £ A OPumverftabli KS LINZ LISNI & Qa
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